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1. OBIIIASI XAPAKTEPUCTHUKA ITIPOIT'PAMMbBI YYEBHOM JJUCHUIIJIMHBI

1.1. Ob6saacTh NPpUMEHEeHHUS TPOrPAMMBI

[Iporpamma yueOHoM mucuurummabsl  bJI.05 WuHpopmaruka sBisSeTcsl 4YacThbl0O OCHOBHOM
npodeccnoHabHOM 00pa3oBarenbHOM MporpaMMbl B cooTBeTcTBUU ¢ PI'OC no crenmanpaoctu CI1O
32.02.01 Menuko-nmpopuaakTHIECKOe ACIIO

1.2. He.]'ll/l H TUIAHUPYEMbIC PE3YJILTATbl OCBOCHUA JUCIHUIIIINHBI

— HCIIOJIB30BAHHUE T'OTOBBIX
NPUKIAIHBIX KOMIBIOTEPHBIX
IporpaMM 1O  NPOQHIIO

Koa OK, IIK YmMmenus 3Hanus
—  BIIAJICHUC HaBbIKAMHU | - CHOPMHPOBAHHOCTH Yy OOyYarOLIHXCsI
OKI - OK13 AJITOPUTMHYECKOTO NPEJCTABICHUN O pONM MH(OPMATHKA H
mpimieanss u  meromamu | UKT B coBpemeHHOM — oOIecTse,
(bopManLHOro OINMCaHus | MOHUMAaHUE OCHOB IPAaBOBBIX AaCIEKTOB
ITOPUTMOB, UCIIOIb30BaHUS KOMITBFOTEPHBIX

nporpamm u pabotel B UIHTEpHETE;
- c(hOpMHPOBAHHOCTh TIPEACTABICHUN O
ponu uHGOpPMAIKA U HHPOPMAITHOHHBIX

IMOJATOTOBKH; MponecCCOB B OKPYXKAIOIEM MUPE;
—  BIIaJEHUE - BJQJEHUME  3HAHUEM  OCHOBHBIX
KOMIIBIOTEPHBIMU cpeacTBamy | AITOPUTMHYICCKUX KOHCTPYKIINK u

[PEJCTABICHUS M  aHaju3a | YMCHHCM aHAIN3HPOBATH arOPHTMBI,
JAHHBIX B  OJICKTPOHHBIX | - BJIAJICHHE CIOCOOAMH IPE/CTaBICHUS,
TabIHIAX; XpaHeHHs W O00paOOTKM JIaHHBIX Ha
— BJIQJICHUE  TUMOBbIMH | KOMIIBIOTEDE,

npréEMaMu Hamucanus | - CPOPMHUPOBAHHOCTH MPEACTABICHUNA O
TIPOrpaMMbl ma | 0a3ax JaHHBIX W MPOCTEHWIINX CPeICTBaX

AITOPUTMUYECKOM SI3BIKE IS
peIIeHUs CTaHIaPTHBIX 3a/1a4;
— c(OPMHPOBAHHOCTh
0a30BBIX HABBIKOB W YMCHHIA
no coOmoieHn0 TpeOoBaHUM
TEXHUKHU 0€30I1aCHOCTH,
TUTHUEHBI u
pecypcocOepexeHus npu
pabote co CpeACcTBaMuU
nH(popMaTH3aImy;

— MIPUMEHEHUE Ha
IIPAKTUKE CPEACTB  3alllUThI
uH(pOpPMAIIUU OT BPEAOHOCHBIX
NporpaMM, TMPaBWI JUYHOMN
0e3omacHOCTH u ITUKHU
paboTel ¢ wuHpOpMaNMEeH U
CpeACTBAMU KOMMYHMKALIUN B
WNHurepHere.

yIpaBIeHUS UMH,
- c(hopMHUPOBAaHHOCTH MPEACTABICHUN O
KOMITBIOTEPHO - MaTEeMaTHYECKHUX
MOJCIAX W HEOOXOAWMOCTH aHalu3a
COOTBETCTBUSI MOJEIU U MOJEIUPYEMOTO
o0bekTa (mporecca);

- TIOHMMAaHHSI OCHOB IIPABOBBIX ACIIEKTOB
HCIIOJIB30BAHNA KOMITBIOTCPHBIX
MPOrpaMM U MpaB JOCTYMA K II100aTbHBIM
MH(OPMaLIMOHHBIM CEpBHCAM




2. CTPYKTYPA U IPUMEPHOE COJAEP)KAHUE YYEBHOW JUCHUIIINHBI

2.1. O0bemM yuyeOHOM TUCUMILINHBI M BUIbI Y4e0HOii padoThl

Buj yueOHoii padoThl Oobvem uacos
MakcumanabHas yyeOHass Harpy3ka (Bcero) 78
O0bem padoThl 00YYAKIIMXCH BO B3aNMOIEHCTBUM € NPENoIaBaTeIsIMA 39
B TOM YHCIIE:
TEOPETHUUECKOE 00yUeHUE He npedycMompeHo
J1a00paTOpHBIC 3aHATHS He npedycmMompeHo
MIPAKTUYECKHE 3aHATHUS 39
CamocrosiTesibHasi paboTa o0yuaruierocs (Bcero) 39

Umoeosas ammecmayus 6 hopme oughghepenyuposanto2o sauema



Admin
78

Admin
39

Admin
39

Admin
39


2.2. TemaTuyecKHii IJIAH U coJiep:KaHNe YUeOHOH JUCIMTLINHBI

HaumeHoBaHue Conep:kanue y4eOHOIro MaTepuasia, NIpakTH4YecKue padoTbl, CAMOCTOSATEIbHAs padoTa O0bem yacon Koani
pa3iesioB U TeM o0yyawmmxes KOMIIeTEeH Ui,
¢dopmupoBanu
10 KOTOPBIX
Crocoo0cTByeT
3JIeMEeHT
NPOrpamMMmbl
Pa3nes 1. KomnbloTep U mporpaMMHoe o0ecredyeHue
Tema 1.1. Conepxanue yueOHOro MaTrepuasa
WNudopmarms. IIpakTnyeckue 3aHATHS 2
HNudopmaruka. 1. lonsaTe nudopmannu 1 HHGOPMATUKY.
[IpaBuia TexHuku | 2. Busl u cBoiicTBa HH(MDOpPMAIMK. 3HAUYCHHE HH)OPMATHKHA B COBPEMEHHOM MHpE. OK1,0K10,
6ezonacuocty mpy | 3. [lpaBuiia TeXHUKH G€30MAaCHOCTH. OK12
pabote B kabunere | CamocTonTe bHAs paoTa 00y4aI0MUXCSH
HH(QOPMATHKHL. [ToaroroBka cooOmienus no reme «Vcropust NMCbMEHHOCTH 2
[ToaroroBka coobieHus mo reMe «PumMckas cucreMa CUruCICHHI
Tema 1.2. ConepxxaHue y4eOHOro Marepuaja
IIpencraBnenue IIpakTHYecKue 3aHATHS
nH(popmMaluu B 1. EquHuIer u3mepeHus: KoaudecTBa HHGOpMAaIIiH. 2
KOMIIBIOTEPE. 2. JIBonuHOE KOMpOBaHHE HHPOPMALIUU B KOMITBIOTEPE. OK3, OKe,
3. AHanoroBble U AUCKPETHBIE CIIOCOOBI MTPECTABICHHS HH(OPMAIIHH. OK10
4. CucteMbl CUMCIICHHUS.
CamocTosiTesibHas paboTa 00y4arIuxcst 9
Pemenue 3anau. [lepeBon yncen U3 0THOM CUCTEMBI CUMCIEHUS B APYTYIO.
Tema 1.3. ConepxaHue y4eOHOro Marepuasa
AnmapartHas IpakTnyeckne 3aHATHSA
pcann3anus 1. OcHoBHbIE OJ0KH KOMIIBIOTEpA — MX HA3HAYCHHUE, IPUHIIMIT JEHCTBUS U XapaKTEPUCTHKHU. 2
KOMITbIOTEpA. 2. Packnajika K1aBHATypBHI. OK3, OK8
3. KnaBuaTypHbIit TpeHaXKED.
CamocrosiTeibHast padoTa 00y4alOIMXCs 1
[TonroroBka coobeHus no reMe «CoBpeMeHHbIe YCTPOKWCTBA BBOJA U BHIBOIA»
Tema 1.4. ConepxxaHue y4eOHOro Marepuaja 5
[IporpammHoe IIpakTH4eckue 3aHATHA




obecrnieueHue. 1. Ilporpamma u mporpaMMHOE oOecTieueHue. OK3,0K5, OK9
®aiinpl U paiinoBas | 2. Buasl mporpaMMHOT0 00€CTICUCHHS.
CTPYKTYpa. 3. Daitnosas crpykrypa I1K.
4. Pabota ¢ mankamu, GaiiaaMu U sipibIkaMu (CO3/1aHe, IEpeMMEHOBaHNE, YAAJICHHUE,
BOCCTAHOBJIEHHE, IEPEMEILECHUE).
5. Pabota co cnipaBouHoii cuctemoii 11K, BCTpOGHHBIMU CEPBUCHBIMHU IPOTPAMMAaMH.
Tema 1.5. Conepxanue yueOHOro MaTrepuaa
OnepannonHas [IpakTHYecKue 3aHATHS
cucrema: 1. IloHsATHE ONIEPALIMIOHHON CUCTEMBI.
Ha3HAYCHUE U 2. 3arpy3ka OC, pabora ¢ rpadpuueckuM HHTEpdeiicom
COCTaB. 3. Ucropus cozmanust OC Windows.
KomnbrorepHbie 4. Pabota ¢ rpaduuecknum nuaTepheiicom. OK3,0K5, OK9
p pad pd
BHUPYCHI U 5. [IpaBusia paboThI C MBIIIbBIO.
aHTUBUPYCHBIC 6. KoMiiptoTepHble BUPYChI M aHTUBHPYCHBIE IPOTPAMMBI.
IIPOrpaMMBI. CamocrosiTejibHast padoTa 00y4YaIuxcst
CocrasieHne BOIPOCOB JUIsl KpOoccBOpaa Ha TeMy «OnepanroHHas CHCTEMay»
Hrorosoe 3anatue | ConepxaHnue y4eOHOIo MaTepuasa
0 TeMe IIpakTHyeckue 3aHATHS
«Kommbrorep n TectupoBanue o teme «KoMiprorep U mporpaMMHoOe 00ecTiedeHue. OK3,0K4
MIPOrpaMMHOE
obecrieyeHue»
Pa3nes 2. TexHoJiorusi 00padoTKH TeKCTOBOI HHOPMALMHU
Tema 2.1. Copepxanue y4yeOHOro MmarepuaJia
TexkcToBbIf IIpakTHYeckne 3aHATHSA
npoueccop 1. OkHO npoOrpaMMBbl, METO/IbI IPEACTABICHHUS JOKYMEHTOB, pab0Ta C HECKOJIIbKUMHU
Microsoft Word. JIOKYMEHTaMH.
Cosnanune u 2. Co3nanue, 3arpy3Ka 1 coxpaneHue (aiioB — JOKYMEHTOB. OK3,0K9
peaaKTUpOBaHUE 3. Brox tekcra. [lepemerenre mo HaOpaHHOMY TEKCTY.
NOKYMEHTOB. 4. PenaktupoBanue U GopMaTUpOBAaHUE TEKCTA.
CamocTosiTesibHasi padoTa 00y4arommxcst
[Moaroroska cooOrienust mo Teme «TekcToeiid pegakrop Microsoft Wordy
Tema 2.2. ConepxxaHue y4eOHOro MaTepuaja
Pabota ¢ [IpakTHYecKue 3aHATHS OK3.0K4. OK9
PUCYHKAMH B 1. Co3nanme Tekcta ¢ pucynkamu «Cror, rpuni». BeraBka pucyHka u3 OHOIMOTEKH U ’ ’
TEKCTOBOM rpaduuecKux peJaKTOpOB.




JOKYMEHTE. 2. Onepanuu co BCTaBICHHBIMH PHUCYHKaMH: IIEpeMEIIeHUe, MaclITabupoBaHUE, U3MEHEHHE
pa3Mepa, CO34aHUE PAMKU BOKPYI PUCYHKA.
3. Pabora ¢ kagpamu. PenaktupoBanue pucynka cpeacrsamu Microsoft Word.
4. Co3nanue 1 MoJuuKaIys cCOOCTBEHHBIX KAPTUHOK C IIOMOILBIO ITaHEH HHCTPYMEHTOB
«PucoBanuey.
CamocTosiTesibHasi padoTa 00y4arommxcst
[MoxroroBka coobmienus mo teme «Co3nanue pesrome B Microsoft Wordy
Tema 2.3. Copep:xxanue y4e0HOIro MmaTepuasa
Pabota ¢ IIpakTHYecKkHe 3aHATHA
TabIMLaMy B 1. Pabora c Tabnunamu. IIpeoGpa3oBanue B TabIMIly CYIIECTBYIOLIETO TEKCTA. OK3,0K9
TEKCTOBOM 2. Co3naHue ImycToi TabJIUIBI C TOCIIEAYIOIIAM 3aII0JTHEHUEM €€ STUeeK.
JOKYMEHTE. 3. ®opmarupoBaHue TaOIHLI.
Tema 2.4. Conepxanue y4eOHOro MaTepuaja
Odopmienue IIpakTH4ecKkue 3aHATHSA
JAOKYMEHTA. 1. Odopmnenue cTpaHuIlbl JOKYMEHTA: pa3MeTKa CTPAHUIIbI, BCTAaBKa HOMEPOB CTPaHHMII, OK3.0K9
Cosnanue BEPXHUHN U HMXKHUI KOJIOHTUTYJIbI, BCTABKA CHOCOK, Pa3pbiB CTpaHUllbl. CTUIIM JOKYMEHTA. ’
MHOT'OYPOBHEBBIX 2. Co3maHue criicka — nepevyrnciaeHns (HyMepOBaHHBIH U MAPKUPOBAHHBIHN CITUCKH).
CITMCKOB. 3. MHOroypoBHEBBII CIUCOK, €T0 YPOBHU, U3MEHEHHE 3HAKOB M CHMBOJIOB YPOBHEH.
Tema 2.5. Copnepxanue yueOHOIro MaTepuasa
Cosnanue IIpakTHYecKkHe 3aHATHA
OTIaBJICHUA. 1. CocraBieHue CI0XKHOTO IUIaHa K TEKCTOBOMY JTOKYMEHTY.
2. PemakTrpoBaHUe TEKCTa COTIIACHO MPABUITY O()OPMIICHHUS OTJIABIICHUS B aBTOMAaTHYECKOM
pexume. OK3,0K4
3. Coznanue OTJIaBJICHUS B aBTOMATHYECKOM PEKHIME.
4. PenaktupoBaHue ¥ (JOpMaTHPOBAHUE OTJIABJICHUSI.
CamocrosiTesibHasi paboTa 00y4aKUINXCH
[ToaroroBka Marepuaia Jjsi CO3/1aHUs TMIIEPTEKCTOBOIO JOKYMEHTA
Tema 2.6. Copep:xxaHue y4e0HOro MaTepuaja
I'mneprekcr. IlpakTH4eckne 3aHATHA
HUcnonp3oBanne 1. T'uneptexcr. I'unepccpuika. OK3.0K4
TUIECPCCHIIOK. 2. Co3aHue TUTIEPCCHUIOK B OJTHOM JIOKYMEHTE. ’
3. Co3gaHue rTunepcCchUIOK MEXIY JOKYMEHTaMH.
KommiekcHoe ConepxxaHue y4eOHOro Marepuaja OK3,0K4




MCTIOJIb30BaHUE IIpakTHYecKue 3aHATHS
Bo3MoxkHOcTeH MS | TectupoBanue 1o Teme: «Pabora B Microsoft Wordy.
Word. KonrposnbHast padora o Teme «KoMruiekcHoe ucnonb3oBanue BozmoxkHocreit MS Word ais
CO3/1aHUSI TEKCTOBBIX JOKYMEHTOBY.
Paznen 3. OcHOBBI JIOTHKH H JIOTHYECKHE 0CHOBBI KOMIIBIOTEPa
Tema 3.1. ConepxaHue y4eOHOro MaTepuaia
®opmbI IIpakTHyecKue 3aHATHS
MBIIUICHHUS. 1. ITonsTus anreOpsl BLICKA3bIBAHUIA. 2 OK4,0K10
Aunrebpa 2. OcHOBHBIE (POPMBI MBIIIIICHUSI.
BBICKa3bIBAHUH. 3. AureOpa BeIcka3biBaHuil. Jlornyeckue onepanuu.
Tema 3.2. Conepxxanue y4eOHOro MaTrepuaja
Jlornueckue IIpakTuyeckue 3aHATHSA
BBIPKCHUS U 1. CocraBnenue 1 3aMCh JJOTUYECKUX BBIPAKEHUI. 2 OK3.0K4
TaOJIUILbI 2. IlocTpoeHue TabyInIbl MCTUHHOCTH JIOTUYECKUX (DYHKIMNA U BBIPAKEHUH. OK 6’ OK7’
MCTUHHOCTH. 3. Pelenue IOrMYecKmx 3a1a4. ’
CamocrosiTesbHast padoTa 00y4alOUIMXCH 5
CocraneHue Ta01IMIl HCTUHHOCTH.
Tema 3.3. Copep:kanue y4eGHOro MaTepuaJjia
Perienue IpakTHYecKne 3aHSATHS
JIOTUYICCKHX 3a1a1 | 1. CocTaBlIEHUE U 3aMUCh JIOTHUYECKUX BBIPAXKEHUH. 2
2. IlocTpoeHue TabyInIbl MCTUHHOCTH JIOTUYECKUX (DYHKIMNA U BBIPAKEHUH. OK3,0K4
3. Pemienue JormyuecKux 3amad.
CamocrosiTeJibHast padoTa 00y4aroIuXxcs 2
Pemienue noruueckux 3a1ad. CocraBieHue TabJIUI HCTUHHOCTH.
Utorosoe 3ansatue | Comep:kaHue yuedOHOr0o MaTepuasa
o Teme «OcHoBbl | IIpakTHYecKHe 3aHATHS 2 OK3
JIOTHKH TectupoBanue u KOHTpoJIbHAs paboTa o TeMe «OCHOBBI JIOTHUKWY.
Paznen 4. MoaenupoBanue u popmaau3anus
Tema 4.1. Conep:xxaHue y4eOHOro Marepuaja
Mognenu 00bexToB | IIpakTHYeCKHE 3aHATHS
M IIpOneCCoB. 1. OcHOBHBIE TIOHTHS: MOJEIb, MOJICIIUPOBAHNE. 2 OK4
Knaccupukanus 2. Tunel nHGOPMALIMOHHBIX MOJETEH
MoJienei 3. Ctpykrypa. MH)OpMaImOHHAS MOJIEI.
Tema 4.2. Coaep:xkanue yueOHOro MaTepuaJjia 2 OK6,0K7




®opMbl

IIpakTHyeckne 3aHATHA

OpEeACTABICHUA 1. ®opmel ipencraBieHus Moaenei. dopmanu3ausi.
MHOOPMALMOHHBIX | 2. MH(pOpMAMOHHBIE MOJENH Ha rpadax.
Mozenen 3. Tabnuunble HHOOPMAITMOHHBIE MOJIEIIH.
Tema 4.3. Coaepixkanue yueOHOro MaTepuajia
AIITOPUTM U €0 IIpakTHYeckHe 3aHATHA
hopmanbHOE 1. Vicropust BOSHUKHOBEHHUS A3BIKOB IIPOrPAMMUPOBAHHS.
UCIIOJIHCHUC. 2. IlonsiTHe anroput™a 1 ero GopMaabHOE UCTIOIHEHHE. OK3. OK10
3. CocTaBiieHHEe aIropuT™Ma pelieH sl 3a1a4u. ’
CamocrosiTesibHasi padoTa 00y4aroluxcs
[ToaroroBka cooOmienus o reme «Benukuii yuensiit A0y A6aymiax Myxammena uba Myca
ab-XO0pe3MH »
Tema 4.4. Conepxanue yueOHOro Marepuasa
OCHOBHBIE THIIBI IIpakTHYeckne 3aHATHSA
AJITOPUTMUYICCKUX 1. OcHOBHBIE THUIIBI ANTOPUTMHUYECKUX CTPYKTYP: IMHEHHAs, BETBICHUE, [TUKIL. OK3. OK4
CTPYKTYP. 2. ITocTpoeHune OJIOK — CXEM. ’
CamocrosiTesbHast padoTa 00y4alOIIUXCH
ITocTpoenue 6JI0K-CXeM 10 OCHOBHBIM THIIAM 3a/1a4
Tema 4.5. Coaep:xkanue yue0HOro MaTepuajia
CocraBnenue IIpakTHYeckHe 3aHATHSA
AJITOPUTMOB. 1. CocraBneHue alropuTMOB, OJIOK — CXeM K OCHOBHBIM BHJIaM 3ajau. OK6
CamocrosiTesibHasi paboTa 00y4alUINXCH
Peuienue 3a1a4 1o COCTaBJICHUIO AITOPUTMOB
UroroBoe 3anstue | Coaep:kanue yueOHOro MaTepuaJia
o TCMC IIpakTnyeckue 3aHATHS 0OK3
«AJTOPHTMHU3ALIHSD TectupoBaHue W KOHTpPOIbHAs paboTa Mo TeMe: «AITOPUTMHU3AIUS.
Pasznea S. TexHoJsiorusi 00padoTKu YMCJI0BOM HHpopManu
Tema 5.1. Coaepixanue yueOHOro MaTepuaa
OJIEKTPOHHBIC IIpakTnyeckue 3aHATHS OK3.0K9
KaJIbKYJIATOPBI. 1. Bujipl KaabKyJIsSaTOPOB. ’
2. PaboTta ¢ OOBIYHBIM M HHKEHEPHBIM KAIBKYISTOPOM.
Tema 5.2. Copnepxxanue y4eOHOro MmarepuaJa OK3. OK4
Crtpykrypa IpakTHYecKHe 3aHATHS ’

10




AIEKTPOHHBIX
TadJIH1I.
ITocTpoenue
AJIEKTPOHHOU
TaOJIALbI
«DKOIIOTUYECKUE
KPHU3HCHI U ITYTH UX
pELIeHUsD C
Pa3HBIMH THUIIAMHU
JTAHHBIX.

1. Oxno nporpammsl Excel. Oneparuu ¢ sueiikamu.

2. Coznanue u opopmienue Tadbauisl. [leyars Tabnuibl. OCHOBHbIE MAaHUIYJISIIUH C
TabJIMLAMU.

3. [lepememenue no Tabdauie, BoACICHUE (PparMeHTOB, KOMUPOBAHUE, ABTO3AMOJIHEHNE U
BCTaBKa (pparMeHTOB.

4. Pa3Hble TUIBI JAHHBIX

CamocrosiTesibHasi paboTa 00y4alUINXCH

Pabota ¢ yuebarkom mo teme «OcHoBHBIC (opMaThl JaHHBIX B Microsoft Excel»,
COCTaBJIEHUE KOHCIEKTa JOMOJIHUTEIBHOTO MaTepHraia.

Tema 5.3. Conepxxanue y4eOHOro Marepuaja
Bcerpoennsie IIpakTHYecKue 3aHATHS
Matematudeckue ¥ | 1. Buasl Qynkuun. MateMaTudecKue, CTATUCTUYECKUE (DYHKIHMH. OK3, OK4
JIOTHYECKUe 2. BcraBka hyHKIMH.
QyHKIHY. 3. Macrep ¢hyHKImiA. ApryMeHTHI QYHKITUH.
Tema 5.4. Conepxanue yueOHOro Marepuasa
Opranuzanus IIpakTHYecKue 3aHATHS
pacyeToB B 1. Pacuernbie onepanuu B Excel.
TabJIMYHOM 2. Pabora ¢ popmynamu 1 HyHKIHSIMHU. OK2, OK3
rpoueccope. CamocrosiTesbHast padoTa 00y4alOIINXCH
[ToaroroBka coobuienus o teme «Vcrnoap30BaHNe OCHOBHBIX CTATUCTHYECKUX U
mareMaTnueckux GyHkumii B Excel»
Tema 5.5. Copneprkanne yaeOHOro Matepuasa
Otnocurenbupie U | 1. [loHATHE OTHOCUTEIBHBIX U a0COITIOTHBIX CCBHUIOK.
a0COJIIOTHBIE 2. Vicrionnb30BaHME OTHOCHTENBHBIX M a0COIOTHBIX CCHUIOK MPH PEIISHUH 33/1a4. OK3.0K5
CCBUIKH CamocrosiTesbHasi padoTa 00y4alOIINXCH ’
Pemenue 3anau. CocraBineHue 3EKTPOHHOM TaOIUIbl YMHOXKEHUS, TAOIUIIbI CTETIEHEH
HatypajibHbIX yucen ot 1 go 10.
Tema 5.6. Copnepxxanue y4eOHOro MmarepuaJia
Harnsannoe IIpakTHYecKue 3aHATHS
IIPEACTaBICHUE 1. Co3nanue BceBO3MOXKHBIX rpaguKkoB U quarpamm B Excel ¢ momomipio Mactepa auarpamm.
YHMCIIOBBIX IAHHBIX | 2, OopMIIEHHE TTONTYIUBIIMXCS TPAQUKOB U AMarPaMM. OK4,0K52
C IIOMOILBIO
IarpaMm u
rpaguKoB.
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Conepxanue yueOHOro MaTepuasia

KommiekcHoe
IO 30BAHIE IIpakTnyeckue 3aHsATHS '
BO3MOsKHOCTEH MS TectupoBanue 1o teme: «Padora B Microsoft Excely. } OK3
Excel. KonTposnbHas paboTa o reme «KomruiekcHoe ucmolib3oBanue Bosmoxkaocteit MS Excel mis
CO3JIaHMsI IOKYMEHTOBY.
Pa3jen 6. TexHosorus 06padoTku rpadpuyeckoii uHGopMamumn
Tema 6.1. Conep:xxanue y4eOHOro Marepuasa
Cosnanue pucynka | IlpakTudyeckue 3aHATHS
B PacTpoOBOM 1. Okno nporpammsl Paint, atpudyTsl n300pakeHusl.
penaxrope Paint 2. CoxpaHnenue u 3arpy3ka uzo0paxkenuil. TexHuka co3nanus u300paxeHmii.
«Crpoenue u 3. PenaktupoBanue aeraneit n3oopaxkeHuii. PricoBanne 00beKTOB (IJUTUIIC, IPSMOYTOIBHUK, OK4
(GyHKUMM KINETKH» | MHUS, PUTYPBI IPOU3BOJILHOI (GOPMBI).
4. Onepauuu ¢ o0beKTaMu (KOIMPOBAHUE, BKIIEUBAaHUE, IEPEMEILIEHUE, BBIPE3aHUE,
MacImTabMpOBaHKE, HAKJIOH, TOBOPOT, OTOOpaKeHHE, TyOJIHMPOBAHHUE).
CamocTosiTejibHast paboTa 00y4arIuxcst
[ToaroroBka coobiieHus mo TeMe «BeKTOpHBIE U PACTPOBBIE PEIAKTOPHI»
Tema 6.2. Coaep:xkanue yueOHOro MaTepuajia
Kommnbrorepasie IIpakTHYecKHe 3aHATHS
IIPE3CHTAIMH C 1. Oxno nporpammsl Power Point.
HUCITIOJIP30BAHNEM 2. Coznmanue npe3eHTanys B pexume ciaiiioB «Mos Oyayias mpodeccusi» OK1.0K10
MyJIbTHMEAHA- 3. Onepanuu co claijamMu: yiajaeHue, IepecTaHOBKa, BCTaBKA HOBBIX CJIAHIOB. ’
TEXHOJIOTUH. 4. PaboTa 1o Xya0:XKeCTBEHHOMY O(OPMIICHUIO MTPE3EHTALIH.
Bribop nusaiina 5. llBeroBas cxema ciaiifia, pasMeTKa clanja.
MIpe3eHTaI1H.
Tema 6.3. ConepxaHue yueOHOro MaTepuasa
Pucynku u IIpakTHYeckHe 3aHATHA
rpaguteckne 1. BcraBka B Ipe3eHTALMIO KApTHHOK, PUCYHKOB, 3BYKOB 13 (aiina.
TIPUMUTHBLIL Ha 2. Hactpolika aHuManum.
clanjax. 3. Co3gaHne ynpasisIFOIIUX KHOTIOK U TUTIEPCCHUIOK. OK3. OK5
Vcnonb3oBanue 4. CmeHa cnaiiioB. O dexTs aHnManum. ’
aHMMAaIH B
TIpE3CHTALHH. CamocTosiTe1bHasi paGoTa 00yYaloImuXCs
Ilepexon mexy Cosnanue MyTbTHMEUITHOMN Npe3eHTalllH, B KOTOPOil epexo/l CIaiiIoB OpraHu30BaH ¢
craiiamu.

MOMOII[HIO THIIEPCCHUIOK (TeCT Mo J1t000i Teme — 10 BOmmpocoB)
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Tema 6.4.
Pazpabotka u

Conepxanue yueOHOro MaTepuasa

HpaKaneCRne 3aHATHUA

o OK3, OKS5,
CO3/1aHue 1. Pa3zpaboTka u co3ianue MyJIbTUMEIUHHON Mpe3eHTaIlH JIEKapCTBEHHOT 0 Ipemnapara (1o OK13
MyJdbTUMEIHA — MHCTPYKLMU K npenapary). [loaroroska k 1eMoHCTpanuu.
IIpEe3EHTAIMH.
Komnnekcnoe Copep:xxanue y4e0HOIro MaTepuasa
HCIOJIb30BaHUE IIpakTHyecKue 3aHATHSA
Bo3MokHOCTEH MS | TectupoBanue o teme: «Pabora B Microsoft Power Pointy.
Power Point. JleMOHCTpanus 1 3a1mTa Npe3eHTalry JIEKAPCTBEHHOr O IIpenapara. OK3,0K5
CamocrosiTesibHass padoTa 00y4aKIIUXCS
Odopmiienne MynbTUMEIUIHON npe3eHTanun «Mcropus pazButus Microsoft Access,
OCHOBHBIE IPUHIUIIBI paOOTHI».
Paszpnen 7. TexHos10rusi XpaHeHHs, NOMCKA M COPTHPOBKH HH(OPMALIMHU
Tema 7.1. ConepxaHue y4eOHOro MaTepuaa
ba3bl qaHHBIX. [IpakTHYecKue 3aHATHS
Cucremsl 1. Ilonsarue 6a3wl qanabX. Haznauenne B/1.
yrpapiieHus 0a3zamu | 2. Bunpl 0a3 1aHHBIX. OK2, OK5
AAaHHBIX. 3. CucteMsbl ynpaBiieHUs: 0a3aMH JIAHHBIX.
CamocrosiTesbHasi padoTa 00y4alOIINXCH
IToaroroBka coobmenust mo TeMe «CoBpeMeHHbIe 0a3bl IAHHBIX»
Tema 7.2. Coaepxkanue yueOHOro MaTepuajia
Coznanue IIpakTHyeckue 3aHATHA
TabIMYHOM Gasbl 1. Pa6ota c tabnunamu Microsoft Access. Co3ganue Tabmuisl «COTpYIHUKIY C TTOMOIIBIO OK2. OK5
MaHHBIX C MacTepa. BBoa 1aHHBIX B Ta0IMILy. ’
IIOMOILBIO MacTepa. | 2. PaboTta ¢ TabnuIeil: nepeMerieHue no tabaule, peJaKkTHpOBaHUE TaOIUIbI, ONIEPALlUH C
3aMUCSIMH U TIOJISIMH.
Tema 7.3. ConepxxaHue y4eOHOro MaTepuaja
Coznanue IIpakTHYecKue 3aHATHS
TaOIMYHOM 6a3bl 1. PaGota ¢ Ta6mumamu Microsoft Access. Co3zmanne Ta0auisl «JIekapcTBEHHBIE PACTCHHS
JAHHBIX C C TIOMOUIbIO KOHCTPYKTOpa. BBOJ JaHHBIX B TaOIUILy.
ITOMOILBIO 2. Coznanue u MoAU(pUIMPOBAHHE MAKETa TaOJIHUIIBL. OK2, OK5
KOHCTPYKTOpA. CamocrosiTesibHast paboTa 00y4aKOUINXCH

Pa6ota c yuebHMKOM 110 TeMe «CTtpykTypa oTdeTa. COCTaBICHUE OTYETOB, MTO3BOJISIFOIITIX
NPECTaBIATh JaHHbIE B yI0OHOU (hopMme /Ui UTeHus 1 aHanu3a B Microsoft AcCessy,
COCTaBJICHUE KOHCIIEKTa JONOJIHHUTEIBHOTO MaTepraa.
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Tema 7.4.

Conepxanue yueOHOro MaTepuasia

Pa6ora co IIpakTH4eckne 3aHATHA
CTPYKTYpOH 1. Pabota ¢ Tabmmuniamu Microsoft Access. Co3manue Tabmuis! «Jucnancepusanmsi» OK2. OK5
TaONUIIBL. 2. TUTIbl TaHHBIX: TEKCTOBBIH, JIOTHYECKUH, 1aTa/BpeMs. ’
Kitoyesbie mojis. 3. Pa6ora ¢ Tunom Ione o6bexra OLE.
4. KmroueBoe mouie.
Tema 7.5. Copep:xxanue y4e0HOro Mmarepuasa
Co3znanue cBsizeit [IpakTHYecKue 3aHATHS
Mmexay Tabmuuamu | 1. Co3maHue TaOIHIl ¢ OAMHAKOBBIMH KITIOUEBBIMH TTOJISIMHL. OK2, OK5
B ACCeSS. 2. Pabora B okHe CxemMa JaHHbIX.
3. Co3naHue cBsi3eil MKy TaOJIUIIAMH.
Tema 7.6. Conepxanue yueOHOro Marepuasa
OOnexThI 0a3 IIpakTHYecKHe 3aHATHS
MaHHBIX. 1. 3ampoc. Bugsl 3ampocoB. Pabota ¢ 3anmpocamu.
®opmupoBaHue 2. Co3anme MakeTa 3armpoca: BBIOOpKa IMoJIeH, BKIIFOUYSHHBIX B 3aIIPOC, ONMCAHHUE OK2, OK5
3aIpocCoB. BBIYHUCIIIEMBIX IT0JIEH, OMMCaHUe IPYIIOBBIX ONepalui Ha/l 3aUCSIMA UCXOIHBIX TaOIuII,
yKa3aHue ycJI0oBHM 0TOOpa.
3. Coznanue 3anpocoB «Bpemst coopay, «3apaboTHas 1aTa COTPYAHUKOBY
Tema 7.7. ConepxxaHue y4eOHOro Marepuaja
OGbekTe! 6a3 IlpakTHYeckHe 3aHATHA
AaHHBIX. 1. Oruer. Bunsl MmakeroB otuera. CTiin otdyera OK2, OK5
CrpykTypa OT4eTa. | 2. Co3jaHme OTUETA B PEXKIME KOHCTPYKTOPA.
3. Co3nanne otuera «TpaBbl ¢ MPOTHBOBOCHAIUTENLHBIM JICHCTBHEM) C TOMOIIBIO MacTepa.
Tema 7.8. ConepxxaHue yueOHOro MaTepuaja
O6nekTe 6a3 IpakTHYecKne 3aHATHS
nanupix. Cosnanne 1. ®opma. CTpyKTypa, BUBI, CTHIIHA (HOPM. OK2. OK5
(bopm pasubivu 2. Cospanne popm «Pmoporpadus» ¢ momomisio MacTepa. ’
CIIOCOOaMHU.
KoMiekcHoe Conepxanue yueOHOro MaTepuasa
HCIIOJIb30BaHUE IIpakTHyeckue 3aHATHSA OK3

BO3MOXKHOCTEN MS
Access

TectupoBanue o teme: «bazbl nanueix. CYBJ] Microsoft Accessy .
Htorosas pabota mo teme «Komrekcuas padora ¢ oosextamu CYB/] MS Accessy.

Pa3nes 8. KoMMyHHKanMOHHbIE TEXHOJIOTHH
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Tema 8.1.

Conep:xanue yueOHOro MaTepuaJia

Jloxanbuble IpakTHYecKne 3aHATHS 2
riobabHbie 1. Ilepenaua unpopmanuu. JlokanbHble U I7100ANBHBIE CETH. OK4.0K6.0K7
KOMIBIOTCPHBIC CCTH. 2. Tonosnorust JOKaJbHBIX CETEH. ’ ’
Hcropus cosfanns CamocTosiTesibHasi padoTa 00yYaroIMXxcst
NHrepHer. o 6 " " 1
ArotoBka coobmenus no teme «Mcropus coznanus MaTepaeT»
Tema 8.2. Coaeprxanue y4eOHOI0 MaTepuaJa
[Touck undopmaryu B | lipakTHYECKHE 3AHATHS
HWntepuere. Pabora ¢ 1. PaboTa ¢ MOMCKOBBIMU CUCTEMAMH. ) OK: OK9
daiinosbiMu apxuBaMu | 2, Ctparerus noucka nHGOpMAaIHHy. ’
Y ITIOUCKOBBIMU 3. Ilouck nporpaMm u (aiiaoB. 3anpockl MO KIFOUEBBIM CIIOBAM.
CHUCTEMaMH.
Tema 8.3. Coaep:xanue yueOHOro MaTepuaJia
[Tonck nudopmanyu Ha | [lpakTHYECKHE 3AHATHS
roCyapCTBCHHBIX 3HAKOMCTBO C rOCYJapCTBEHHBIMH 00pa30BaTEIbHBIMU OPTAJIAMHU.
00pa3oBaTesbHbIX 1. IlIxonbHbIH caliT — MHpOpMaTHKa. DIEKTPOHHbIE YUeOHUKH, 337a4H 110 UH(OPMATHKE,
noprajax. CIIMCOK MHTEPECHBIX CAUTOB, PECypCHI 10 HH(OpMaTHKe 1 HHPOPMALIMOHHBIM
TEXHOJIOTHUSIM. _ _ _ 2 OK4: OKS
http://pzschool4.ucoz.ru/index/informatika/0-30 ’
2. adopmarnmonHo-00pa3oBaTeNnbHbld  mopTan st yuutens uHpopmatukun u WKT
http://www.klyaksa.net/
3. ®enepanbHblil moptan "Poccuiickoe odpazoBanue”
http://www.edu.ru
Tema 8.4. Conep:xaHue yueOHOro MaTepuaJia
Paborta c anexTponHol | IIpakTHYecKHe 3aHATHS
IIOYTOH. 1. PaGoTa ¢ 27eKTpOHHOM MOYTOM. ) .
2. Ilonydenue 1 OTIIpaBKa 3JIEKTPOHHOM MOYTHI. 2 OK4; OK8; OK9
3. YcTaHoBKa mporpamMm Jyisi paboThI € JIEKTPOHHOH MTOYTOM.
4. Co3nanue u oTnpasieHue cooduenus. Mcrnonbp3oBanue aapecHol KHUTH.
CamocrosiTesibHas padoTa 00y4alOIIMXCs
Odopmienre MyJIbTUMEIURHON Tpe3eHTauu «ITuka B THTepHeTe» 2
JuddepenunpoBanHblii 3a4eT 2 OK3,0K,0K9
Bcero: (ayauropHasi/caMocTOATeJIbHAS) 78
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3. YCJIOBUSA PEAJIM3ALUU TPOT'PAMMBI TINCHUTIJINHBI

3.1. MaTepuaabHO-TEXHHYECKOe o0ecreyeHne

3anstus mo ydeOHod gucummuimae [1J[.01 WMuadopmarnka mnpoBomsTcs B KaOMHETaX
MH(POPMAIMOHHBIX TEXHOJIOTUN B TPO(PECCHOHATBHOMN NESITETLHOCTH.

OobopynoBanue y4eOHOro kaduHeTa u pado4Yux MecT KaOUHeTAa:

pabouee MeCTO IpenogaBaTers;

paboune MecTa 00yJaroIXCs;

yueOHasi 10CKa;

METOJIMYECKUH YTOJIOK;

yueOHO-HAITISIAHBIE  TIOCOOMS Ui TPOBEACHUS  TEOPETUYECKHX, TPAKTHYECKUX |

BHEAYJAUTOPHBIX 3aHITUH,

14 nepcoHalIbHBIX KOMIIBIOTEPOB;

MYJIbTUMEIUINHBINA IPOEKTOP;

JIOKaJIbHAS CETh U JIOCTYI K ceTH MHTepHeT;

porpaMMHoe oOecrnedyeHue: omnepannoHHas cuctema Windows, maker Microsoft Office,

nporpamma tectuposanus MyTestX

3.2. UndopmanuonHoe odecrneyenne o0yueHust

DJIeKTPOHHbIE U3IAHUS

Wudopmaruka a1 TyMaHUTapUeB y4eOHUK U MMPAKTHKYM JUISI CPETHETO MPO(HECCHOHATEHOTO
obpazoBanus / I'. E. Keaposa [u ap.]. — Mocksa: U3natensctBo FOpaiit, 2020. — 439 ¢. —
(ITpodeccuonanbHoe oOpazoBanue). — TekcT: anexkTponHsbiit / DBC KOpait [caiiT]. —
URL: https://urait.ru/bcode/456496

JlonoTHUTEeIbHbIC HCTOYHHUKH

1. Menbmukosa, H.B., Con, T.1O., Ilpaktukym mo mHpopmaruke. TexHomorus oOpaboTKu
TeKCTOBOM uHpopMaruu: ydebHoe mocobue / MenbmukoBa, H.B., Con, T.}O., — ToGonbck:
Tob.men.xomremx, 2016. — 41 c.

2. MenbmkoBa, H.B., Con, T.1O., Ilpaktukym no undopmatke. TexHonorus XpaHeHus,
MOMCKAa M COPTUPOBKM HHGpopManuu: ydeOHoe mocodue / MenbmukoBa, H.B., Con, T.IO., —
Tobonbck: Tob.memn.komnemk, 2017. — 46 c.

3. Nndpopmarnka s HSKOHOMHCTOB: YYEOHHK [UIi CpPEAHEro TMpodecCHOHAIBHOTO
obpazoBanus / B. I1. TlonskoB [u ap.] ;mon penakuueit B. I1. TlonsikoBa. — MockBa: M3narenbcTBo
Opaiir, 2021. — 524 ¢. — (Ilpodeccuonanbroe obpazoBanue). — Tekcr: anmekTponHbiit // 3BC
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/471194
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUSA JUCHUIIJINHBI

KOHTpOJ'IB M OLCHKA pPE3YyJIbTaTOB OCBOCHUA NUCHUILIMHBI OCYIICCTBIIACTCA IIPEIIOAaBaTcIeM B
Imponecce NpoBCACHUSA MPAKTHICCKUX 321H$ITHI71, TCCTUPOBAHUA, a4 TAKIKC BBIIIOJIHCHUS O6y‘-IaIOH_II/IMI/IC$I
HUHANBHUAYAJIbHBIX 3a,[[aHPIfI, CaMOCTOATCIIbHBIX pa60T.

Pe3yabTarnl 00yyeHus

(I)OpMI)I H METObI
OICHKH

Kpurepuu ouenkn

3Hanus

- c(hOpMUPOBAHHOCTH y
oOy4aromuxcsi IpeaCTaBIeHUuN O
pomu undopmatukun u UKT B

COBPCMEHHOM O6I_HCCTBC,
INOHUMAaHHUEC OCHOB IIPaBOBBIX
ACIICKTOB HCIIOJIB30BaHUA

KOMIIBIOTEPHBIX ~ IpOrpamMM U
pabotsl B UHTEpHETE;

- c(OPMHPOBAHHOCTh
IIPEACTABICHUI 0 poun
uHpopMaLuu u

WH(OPMAIIMOHHBIX TPOIIECCOB B
OKPYXKAroIIeM MHUPE;

- BJIAJICHUC 3HAHUEM OCHOBHBIX
ANTOPUTMUYECKUX KOHCTPYKITHI
U yMCHHEM  aHAJIM3UPOBATH
AITOPUTMBI;

- BJIQ/ICHUE criocobamu
NpEJCTaBICHUS, XPaHEHUS W
00paboTku TAHHBIX Ha
KOMITbIOTEPE;

- c(hOpMHUPOBAHHOCTH
npeJcTaBiIeHuid 0 0a3ax JaHHBIX
u MIPOCTEUIINX CpeAcTBax
yIIpaBJICHUS] UMU;

- c(OPMHPOBAHHOCTD

MPEJICTAaBICHUH O KOMIBIOTEPHO
- MaTeMaTH4YeCKUX MOJCIAX U

Texkymmii KOHTPOJIb
NPHU NPOBEICHUHU:

- YCTHOTO OTIpOCa;

- INCHbMEHHOT'O
WHIUBUTYaJIbHOTO
3aJaHHs

- TECTUPOBAHUS,

- OLIEHKH pe3yJbTaTOB
CaMOCTOSITEIbHOU
paboThI (I0KIAA0B,
pedepaToB u T.1.)

IIpome:xyTounas
aTTecTanus

B (hopme

T GepeHIIMIPOBAHHOTO
3a4eTa B BUJE:
-TeCTUPOBAHUE B
nporpammax My Test

[TonHOTa M IPaBUIILHOCTH
OTBETOB, TOYHOCTb
(hopMyITUPOBOK.

He menee 75% npaBunbHBIX
OTBETOB.

AKTyanbHOCTb TEMBI,
aJIeKBaTHOCTb PE3YJIbTaTOB
NIOCTaBJIEHHBIM LEJISIM.

He menee 75% npaBuibHBIX
OTBETOB.

HEOOXOOMMOCTH a”HaIM3a
COOTBETCTBUA MOACIN nu
MOJCIIUPYEMOTO 00BbeKTa
(mportecca);
YMenus
— BJaJICHUE HaBbIKaMH | TeKyIIMil KOHTPOJIb: [TpaBUIBEHOCTE U TIOJIHOTA

AITOPUTMHUYCCKOIO MBIINIJICHUA H
METOdaMH (bOpMaJIBHOFO OIIMCaHusA

QITOPUTMOB,
—  HCIIOJIb30BaHHE TOTOBBIX
MPUKJIAAHBIX KOMITBIOTCPHBIX
nporpamm o npouIo
MOJITOTOBKH;

- OLICHUBAHUE YMECHU,
BBITIOJIHAEMBIX JIEUCTBUI,
MIPU BBITIOJIHEHUU
MPAKTUYECKUX U
CaMOCTOSITENILHBIX Pa0oT

BBITIOJTHEHUS 3aJJaHUI.
TOYHOCTH BBIIIOTHEHUS
pacyeToB.

CooTBeTrcTBHE TPEOOBAHUSIM
3aJaHuN.

AJIeKBaTHOCTbH, OIITUMAILHOCTH
BBIOOpA CITOCOOOB JIEHCTBUH,
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— BIIaJcHUE KOMITBIOTEPHBIMU
CpPEICTBAMH  MPEICTABICHUS U
aHaJIM3a JIAHHBIX B 3JCKTPOHHBIX
Ta0IMIIAX;

- BJIaJACHUC THUIIOBBIMH
HpI/IéMaMI/I HaIllMCaHUsA IIPpOrpamMmbl
Ha aJITOPUTMHUYCCKOM A3BIKC JIA
pPCUICHUA CTAHAAPTHBIX 3aJ1a4,

— c(OpPMHPOBAHHOCTh
0a30BBIX HABBIKOB M YMCHHH TIO
coOmoIeHnI0 TpeOOBaHUN TEXHUKH
0e30IMacHOCTH, TUTHEHBI u
pecypcocOepexeHus mpu padore co
cpeacTBaMu HH(OpMaTH3AIHH;

— NPUMEHEHHE Ha TIPAKTHKE
CPEICTB 3allluThl MH(POpPMALUU OT
BPEJIOHOCHBIX MPOTrpaMM, MPaBUII
JUYHOM O€30MacCHOCTH M ITHKHU
paborel ¢  uWHpOpMALHMEH U
CpelcTBaMM  KOMMYHUKAalud B
HuTepHere.

IIpome:xyTouHast
aTTrecTanus:

- OLICHKA BBINOJHEHHUS
UTOTOBBIX NPAKTUYECKUX
3alaHui

METOJIOB, TEXHHK,
IIOCJIENOBATEIILHOCTEN NEHCTBUI
" T.1.

ToYHOCTH OIIEHKH, CAMOOIICHKH
BBINTOJIHEHHUS.

CooTBercTBHE TPEOOBAHUSAM
MHCTPYKLUH, PETIIAMEHTOB
PanmonanbHOCTE JeMiCTBUN U
TOYHOCTH BBIIOJHCHHUE
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